JOB DESCRIPTION: Chief Executive Officer (CEO)

JOB LOCATION ; At-Haripur Dagara Sahi, Po- Pipili, Dist-Puri 752104, Odisha
Apply by:- 24t Fep, 2024

Background

: PIPLIQUE MAHILA HASTSHILP PRODUCER COMPANY LIMITED., Pipili wtgas
established on 25 April 2023, Promoting and strengthening the Applique cluster, an important stralcgy for
nurturing rural livelihoods under the NRETP Project.

The PC intends to develop the Applique cluster in the Puri District of Odisha, covering the Pipili
block, by establishing it as a global hub for the production and supply of Applique handicraft pr.oducts :'and it
is in the business of aggregating the artisans and develop new market channels and product lines, with an
mtend to provide socio-economic empowerment to the 300 members of the producer Company.

Job Description of CEO

The CEO will be the ex-officio Director of the Board and shall not retire by rotation.

The CEO will be entrusted with substantial powers of management as may be determined by the Board. The
following will be the key role of the CEO:

* Providing legal and administrative support for the functioning of the PC as Per the

guidelines

* Business Development of the PC

* Building share capital of the company

* Conduct market research and build profitable market linkages

» Integrating with technology and exploring alternatives for value addition of primary produce
* Help in providing timely inputs at affordable prices to member producers

» Working with the Board of Directors for the mobilization of more producers to join the PC. -
= Act as an effective link between CDO-cum-EO/OLM/ORMAS and the PC.

Apart from these broad objectives, the following are the routine tasks that will be required to
be performed by the CEQ, as per the guidelines of the Companies Act, 1956:
s Perform administrative acts of a routine nature including managing the day-to-day
affairs of the company;

« Operate bank accounts or authorize any Person, subject to the general or special
approval of the Board

» Make arrangements for safe custody of cash and other assets of the Company

« Sign MQU's for business related activities as may be authorized by the Board” for

and on behalf of the PC;

» Maintain proper books of accounts, prepare annual accounts, place the audited
accounts before the Board and in the annual general meeting of the Members

» Furnish the members with Periodic information to appraise them of the operation

and functions of the Company

« Make appointments to posts in accordance with the powers delegated to him or

her by the Board. .

» Assist the Board in the formation of goals, objectives, strategies, plans and policies

+ Advise the Board with respect to legal and regulatory matters concerning the proposed and on-going
activities and take necessary action in respect thereof,

= Exercise the powers as may be necessary in the ordinary course of business

« Discharge such other functions, and exercise such other powers, as may be

delegated by the Board

« To provide timely information to the Members and Board of Directors for scheduled
company meetings or emergency or short notice meetings.
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Apart from these commitme

. nts tow i :
commitments towards PC/ ards the PC, the CEO will have the following

CDO-cum-EQ, Zilla Parishad/OLM/ORMAS

Provide all necessary data and information

« Participate in internal and external monitoring visits and audits

» Compliance with monitoring systems and processes

. Con?p'iiance with guidelines laid down by OLM and/or promoting agencies, If any.
» Participate in review meetings and provide regular updates and presentations

. Pammpa-te in workshops/summits/conferences/training sessions as may be deemed necessary
* Preparation of weekly/Monthly/ yearly project reports of the PC

Despite these commitments, it is to be noted that the CEO will be under the employment
of the PC and OLM/ORMAS acts only as a resource institution for the promotion of the PC.

a. Suitability for CEQ

* S/he should be passionate, energetic, pro-active and committed to the concept of rural development through
market integration and professional management

* S/he should be Interested to work with rural communities, People from varying backgrounds, demographic
characteristics and educational levels

* S/he should be willing to engage with a large variety of stakeholders like processors, Retailers, Corporate,
traders, input suppliers, government officials, administrative officials, field staff and producers to create value
for producers

+ S/he should be willing to stay in cluster level at rural locations

* S/he should be willing to travel long distance by bus/two-wheelers

* S/he should have two-wheeler

* S/he should be interested to hold regular meetings with producers and actively spread awareness on a variety
of issues

» S/he should be someone who pays a lot of attention to small details and can assist in administrative work

« S/he should be Willing to learn and adapt

e S/he Should know Odia

b. Desired qualification

» Master’s Degree or Post-Graduation Diploma or an equivalent degree in the field of
Rural Management, Development Management, Forest Management, Agri Social
Entrepreneurship, Agribusiness Management, Textile Management and other related fields
« Graduation from any discipline, however, graduation in Agriculture, Horticulture,
Agricultural Sciences, Textile, Biotechnology and Sociology will be given preference

Work Experience .
« 1-3 Years of work experience in commodity marketing and PC. or cooperative

management, i _
- Experience in managing the financial affairs

« Experience of Vendor management.
e Managerial experience in handloom or handicraft sector

Remuneration
Rs. 30,000/~ per month

Other: Fluency in English, Odia and Hiadi is required
Last date of application- 24" Feb 2024
How to apply: Interested candidates can shure their CVs ut secretariat.pipillique@gmail.com

PAgiav&oé)Q-



